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What is Industrial Training?

* Industrial training (Regulation 51) is a part of articleship that a CA student can apply for in various
industriesin the last year of their articleship.

e It is an industrial/commercial/financial environment that provides the trainees with the
opportunity to develop a problem-solving attitude and to have an insight into the functioning of the
accounts department.

How to get Started?

 Tostart with Articleship & Industrial Training Placement Platform please visit http://app.icai.org/.

* Only Companies, CA Firms and students registered with ICAl and eligible for Articleship or Industrial
Training can take the benefits of this portal.

Registration & Login for Company and Student

» Toregisteronthis platform company/student must click the Register link from the top menu.

@ The Institute of Chartered Accountants of India
(Set up by an Act of Parliament) Login Register ContactUs FAQ About Us

P ICAI Articleship & Industrial Training Placement Platform

- Where Talent Discovers Opportunity
And Opportunity Seeks Talent

http://app.icai.org/.
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A. Company Process

1. Click on the Company = Y e D
. : * A 4
button in the popup. Fill the

required details and click
Register button.

Company Name

Company CIN

2' On SucceSSfUI regIStratlon’ Share a corporate email that is not tagged to any employee or
a Conﬁrmaﬁon ma” W||| be person. This email will be used for all future communications.
sent on the Email provided in
the registratiOn form' Password Gonfirm Password

REGISTER #)

Already have an account? Log In

Company CIN / CA Firm Reg. No. / SRN

Password

3. Next time, the Company
can Login with their CIN LOGIN %
and Password by clicking on
the Login link from top
Menu.

y | CAFirm? Register / Forgot Password 2

Company Profile

Company Name

CIN: U63090DL2013PTC257732 Profile

Fields marked with (*) are required. Dear Company Name o
Your company profile needs completion before proceeding further.

You may fill up the details by manually entering in the information on each of

o . the four tabs provided.You may choose to fill up the details in multiple sittings | °
On Successful reg'st rat'on or as data will be saved on clicking the save button provided on each tab.
Company Details Documents Upload
Iogin, a pop up will appear You may also dawnload the excel template provided.Fill up the details in the

given worksheets and then upload the same towards profile completion.

which says, you need to fill

Name of the Company* Documents required by ICAI as per regulatory requirements will have to be
your profile completely uploaded.
before proceeding further. Select Category® Submit the profile for further approval by the ICAI BoS team after completing .

E 5 the profile & uploading the required documents.
Basic Details

You shall be notified of ICAI decision on your corporate email provided to us at

the time of registration.
Paid Up Share Capital
(Rs. in Crores)*

the immediate previous year ° (Rs. in crores)* P
(Rs. in Crores)”

Total Turnover of the Company of

User Manual - Articleship & Industrial Training Placement Platform
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ii. Company Profile consists of the Send For Admin Approval
following forms:

e Company Details e ICAIl Member

Details e Location Details ®
eDocuments Upload to the best of my knowledge and belief and [ undertaks to inform you of any

1 hereby declare that the details furnished by me above are true and correct

All the mandatory fields are to be changes therein, immediately. If any information submitted by me is found

filled. On completing all the forms, a to be misleading or incorrect, Institute has the right to take action against
pop up will appear asking for an me.

approval to be sent to the admin. On

clicking Send for Approval button a
notification will be sent to the Admin.

iii. Thereafter, an “Approved”
confirmation mail will be sent to the
registered Email ID.

@ Company Name

CIN: UG3090DL2013PTCX0000K

(#  Add New Vacancy(s)

0 0 0
Posted Vacancies Applicants Scheduled Interviews

On approval' the ferted Yooyt

company dashboard can

- lature of [ ocation 'oste: n 'acani ) ortli: ican us
be viewed. 4 g

No Data Found

Add New Vacancy(s)

Posted Vacancy(s)

Company
Dashboard
Options

Search Student(s)

View Interviews

http://app.icai.org/.
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B. Add New Vacancy(s)

i. For adding vacancies, the Company Name
company can C|ICk on the CIN: U63090DL2013PTO000KK
Add New VaCanCy(S)tab on [ Add New Vacanay(s) Add New Vacancy(s)

the left menu. L
Q  Search Student(s)

ii. Fill in all the required Industry Type® . Natureof worke .

details for the new vacancy
and then post the vacancy Department’

by clicking on the POST

b City" . Add number of vacancies”
utton.

see posT 4

iii. A pop up message of “ -

|"

Successful” will be
displayed

C. Search Students

I. Companies can search for . Comparhy hamg
students based on various ST
filters, such as Location, F  Add NewVacancy)
Board Examination, Search By
Education details, Industrial
Preferences and other
Miscellaneous criteria Board Bxaminations

[}
glven' D el m
[}

Industrial

Search Student(s)

O vecation

ii. The filter criteria can be

selected and then we can

click on the Search button

to download the details in s
EXCEI ﬁ'e students whose marks is

equal to & greater than
value entered.

Preferences

O wiscellaneous

iii. Click on the Reset button
to reset the filters.

D. Posted Vacancy(s)
Company Name

CIN: U63090DL2013PTCI000MK

I. To view all the vacancies = . .. ..o Posted Vacancy(s)
posted based on the natu re 1. Upload Candidate IDs to be shortlisted. Only shortlisted candidates will be able to apply for the posted vacancies.

2. Kindly update the number of vacancies closed, in case your Company has selected candidates for Industrial Trainings against the vacancies posted on this portal,

of Work’ the Company IRy e O Active O dlosed Nature of work .
click on the Posted

Vacancy(s) option on the

Posted Vacancy(s)

Nature of Work Location Posted On  Vacancy(s) Status  Shortlist Applicants

left menu. “ Audit Gurgaon Mar-200  Posted: 15 Active
ii. The number of filled Indirect Ta Pune Mar-2020  Posted: 12 Active ° .
vacancy(s) can also be e
updated by CIICkIng on the Direct Ty Gurgaon Mar-2020 Posted: 4 Closed o o
penC” icon. Filled: 4
E Feb-2018 Posted: Active 3
Filled: “

CLOSE VAGANCY

User Manual - Articleship & Industrial Training Placement Platform
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iii. The Company can also
upload the candidates IDs
to shortlist them by clicking
on the Upload Shortlisted
Candidates button. As
mentioned in the pop-up,
company can add the

shortlisted student’s
Candidate IDs (refer the
excel generated while
searching students) and
then click the Submit
button.

Upload Candidate IDs to be shortlisted

Upload Candidate IDs to be shortlisted. Only shortlisted candidates will be able to apply for the posted vacancies.

Select the data to be shortlisted from the column Candidate ID in the excel sheet containing the student details,

e in this text box.

candidates shall be sent an email by the portal.

iv. Onsuccessful upload, an email will be sent to the shortlisted students conveying them the company’s interest.

v. Company canalso close the Vacancy by clicking on the Close Vacancy button.

On clicking the View
interview(s) option, the
company can view the
student details who have
reverted back and applied
to the company’s Posted
Vacancy.

iii. A pop up message of “

|II

Successful” will be
displayed

E. View Interview(s)
@ Company Name

CIN: U63090DL2013PTCXO00XX

#  Add NewVacancy(s) Tentative/Scheduled Interview(s)

Student Registration Number Student Name

Generate Report

Q  Search Students

Student Name Gender Address Email Interview Status  Scheduled On Select/Reject

W Posted Vacancy(s)

Shubham Khandelwal Male FARIDABAD ,HARYANA Sktyagil@Kopsco.Com

STentative

02-Feb / 05:01

03-Feb / 05:01
View Interview(s) eb/

Student Process

e Students do not need to register on the portal.

¢ They will receive their login credentials on the email registered with the ICAI - SSP portal.

Dashboard

I. On the dashboard, student will get two info pop ups, which are to be read carefully.

http://app.icai.org/.
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Profile Status

Dear Shubham

This portal will use your data fetched from ICAL SSP Portal

Dear Shubham,
In case you have already opted for Articleship Training with a CA Firm, please
click on the Confirm Selection button on this pop up. Later on you may submit

your Form 103 on SSP portal.

Search Vacancy(s) Applications

Student
Dashboard
Options

Invites Interviews

User Manual - Articleship & Industrial Training Placement Platform
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B. Search Vacancies

Articleship 8 Industrial Training Platform

SRN: CROOSX)XOGX  Email: soocx@so00com

2= Search Vacancies Search Vacancies

In: Dear SHUBHAM, you are eligible to apply for the Articleship vacancies posted by CA Firms,

ecancics by clicking ox
pplicati
vacancies by cI|ck|ng on Firm Name Area of Interest City

the Search Vacancies e
option on the left menu.

Firm Name Nature Of Work Available Vacancies Posted On Apply

FIRM ABC Direct Tax 05-Mar-2020

Aoy
FIRM ABC Indirect Tax 04-Mar-2020

C. Invites

Articleship & Industrial Training Platform

SRN: CRODSX00K(  Email: xoo@sx00c.com

Invites

Posted On Available Vacancy(s) Apply

On CliCking the left menu 29-Mar-2020 1

Invites option, students
can see the vacancies for
which they have been

shortlisted.

http://app.icai.org/.
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D. Applications

Articleship & Industrial Training Platform

SRN: CRODSXO0XC  Email: xo0@300.com

S5 Search Vacancies My Applications

. Firm Name Nature of Work Application Status Action

On clickin 4 the Firm Name Firm Name waiting for interview
Appllcatlons option on the Firm Name Indirect Tax waiting for interview
left menu, students can

view all the vacancies for

which he/she has applied.

E. Interviews

Articleship & Industrial Training Platform

SRN: CRODSXO0CC — Email: xoo0i@x00c.com

22 Search Vacancies Tentative/Scheduled Interviews

On clicking the
Interviews on the left
menu, student will be it o w1501
able to see all the

scheduled interviews

and accordingly can

decide their next

course of action.

Firm Name Nature Of Work Tentative/Scheduled Date Action

User Manual - Articleship & Industrial Training Placement Platform




The Institute of Chartered Accountants of India
(Set up by an Act of Parliament)

For further details please contact

Student Skills Enrichment Board

Board of Studies (Operations)
Plot No. A-29, Sector 62, Noida - 201309, India
Toll free no. 18001211330

http://app.icai.org/.



